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Project Management For Administrative
Professionals

23rd - 26th October 2017 at The Capital Hotel 20west Sandton Johannesburg RSA

On training you will
1. Understand the five stages of project management, and the role of project management in your
organisation

2. Identify how to maximise the administrative support you provide

3. Manage multiple priorities and conflicting demands

4. Introduce systems and documentation to effectively manage projects

5. Monitor and send updates on project performance, and present updates with confidence
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